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Three Basic Auditing Principles

THE PRINCIPLE 

The question to be 
answered is meaningful 
and is clearly, concisely 
and rationally formulated 

THE PRINCIPLE 

The data collection 
process is feasible and 
provides valid, reliable, 
discriminatory and 
actionable data
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THINGS TO CONSIDER 

Ask yourself these questions to help defi ne the indicator to be measured

1. What do we want to know?
2. Why do we want to know it?
3. What makes it worth the time and energy?
4. Is the question answerable?
5. How will we get the information
6. Will the question, as formulated, give us that information?

Use simple questions that will provide the needed information
• Make sure that there can be only one right answer (yes/no)
• Be careful of the “not applicable”

THINGS TO CONSIDER

For a measurement to be meaningful, it must present data that can be acted upon 
• Valid – you can demonstrate that it measures what it is intended to
• Reliable – you get consistent results
• Discriminatory – you can detect diff erences
• Feasible – burden of measurement acceptable – it doesn’t take you forever to do
• Actionable – you can do something about it based on the results

Specify how measure will be scored and defi ne acceptable performance 
• All stakeholders need to agree on what is acceptable
• Data that does not validate or support a change in behaviors not very useful

Interpretation of test results
• Must be able to present in a meaningful way
• Consider how the results will be communicated

and who needs the information

Determine your benchmarks 
• The benchmark must mean something to your organization
• You must know your organization’s risk tolerance

To understand the diff erence between relevant and misleading benchmarks you 
must understand the data

• Need to know what is meaningful and relatable to the factors you can aff ect
• Need to understand what is behind the numbers

Knowing how your performance stacks up against others is fi ne as long as 
can also understand why there are diff erences and how you can address those 
diff erences to improve.



THINGS TO CONSIDER

Don’t create questions in a vacuum! To ensure that the question will 
make sense to all that will be using it, think carefully about the structure. 
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THE PRINCIPLE 

The methodology is logical, appropriate, 
and passes the group wisdom test
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Planning Questions

What is the purpose?  
(50 words or less)

What will be audited? 

How many?

What period of time?

Who will do the 
audits?  How will we 
determine if they are 
being done correctly? 

How will users know 
how to use the tool?

How will the tool be 
tested before starting 
audit on large scale?

How will results be 
reported?

To whom will results 
be reported and by 
what means?

What will we do with 
the results?

HOSPICE FUNDAMENTALS Notes

A defi ciency was cited on survey.  You have fi xed the defi ciency cited in a survey, but 
how do you know that the problem is really fi xed? 

Think about what parts of the clinical record needs reviewing. Optimize use of re-
ports in your EMR as much as possible for effi  ciencies. 

Make it a practical number to get an adequate sample without going overboard. 

The size of the sample will depend on the size of your hospice. So, for example, is it 20% 
of all admissions or 10 per month? Be sure to take a sample of all teams to ensure the “fi x” 
has happened and been sustained everywhere. 

Admit or a one month period – not the whole chart.

Remember - prebilling for payment requirements (F2F, EOB, physician narratives, 
timeliness of certifi cation documents)

Peer, QAPI staff  or compliance staff ? 

If is it peer, make sure to teach them how to do the audit and where you expect the infor-
mation to be. Will also need to do a few look behinds to ensure the results are accurate. 

Depends on who is doing it – will need to teach  to ensure the consistency of all using 
the tool.

Validity /reliability – want to make you sure get the right results consistently.

Will the results be reported in the positive or the negative? Try to be consistent (either 
in positive or negative) for ease in reading and understanding results.

Who will get the results? 
• QAPI meeting attendees
• Senior leadership
• The staff 

Address process, EMR, and accountability issues. Review processes, determine how 
to maximize your EMR capabilities and, above all, hold everyone accountable for their 
documentation.

Example:  A Care Planning Audit 

Monitoring for the sake of monitoring brings no value. If the results demonstrate that 
performance is not what you want it to be, examine how to get to the root cause of the 
problem.  The solution isn’t always to “re-educate."
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